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SEPARATIONS OF EMPLOYMENT (AFSCME) June 2, 2017 1725.260

POLICY STATEMENT (R¥)

University employment is presumed to be voluntary and indefinite for both the employee and the University. The employee
relationship may be terminated at any time for any valid reason.

Separations from University employment may include the following:

Termination - Occurs when an employee is permanently separated from University employment with or without cause. Termination
may be preceded by corrective action. Unsatisfactory performance or misconduct may warrant immediate dismissal.

Resignation - Occurs when an employee initiates a termination by notifying the immediate supervisor of his/her intention to resign.
Job Abandonment - Occurs when an employee is absent without approved leave for three (3) or more consecutive scheduled
workdays. Such action represents an abandonment of position, and the employee will be automatically terminated. If the employee’s
absence is for reasons beyond the control of the employee and the employee notifies the University as soon as practicable, the
University will review the circumstances surrounding the absence on an individual basis to determine if it is to be considered
abandonment of position

Any separation of employment shall be in consultation and with the approval of the Vice President for Human Resources or his/her
designee. If an employee is separate from employment for any reason other than misconduct, the employee shall be given a notice
period of four (4) weeks after one year of employment, plus two (2) weeks for every year thereafter, up to a maximum of twelve (12)
weeks.

The notice period for terminations of employment without misconduct for employees who were in established positions prior to July
1, 2015 and had a minimum of 10 consecutive years of employment with the University as of June 30, 2005, shall be six (6) months
notification, prior to terminating their employment relationship.

Upon notice of termination without cause, the University shall decide at tis sole option, whether to:

e Allow the employee to continue to work at the University during the notification period in the same position or in a different
position;

e Place the employee on leave with pay during the notification period

e Pay the amount due to the employee in salary during notification period as a lump sum payment and cease employment of
the employee immediately; or

e Take a course of action that is combination of any of the above.

Terms based on discriminatory reasons are prohibited.

Employees will give two weeks written notice of resignation. A resignation may not be rescinded by the employee without
concurrence of the University.

REASON FOR POLICY (O%)

To administer a uniform process for employee separations.

HISTORY (R*)
Adopted: September 22, 2006; Readopted: November 14, 2008; August 19, 2013.; June 2, 2017.




RESPONSIBLE UNIVERSITY DIVISION/DEPARTMENT (R*)

The University Policies and Procedures Library is updated
regularly. In order to ensure a printed copy of this document
is current, please access it online at http://policies.fiu.edu/.

Division of Human Resources
Florida International University

RESPONSIBLE ADMINISTRATIVE OVERSIGHT (R¥*)

Employee and Labor Relations For any questions or comments, the “Document Details”
Division of Human Resources view for this policy online provides complete contact
11200 S.W. Eighth Street, PC 236 information.

Miami, Florida 33199
Telephone: (305) 348-2181
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