
 

 

 
 
 
 
 
 
 
 

University Staff (non-bargaining unit faculty and employees) 
 

SUBJECT (R*) EFFECTIVE DATE (R*) POLICY NUMBER (O*) 

 
I-9 REQUIREMENTS 

 
July 2005 1710.155 

 

POLICY STATEMENT (R*) 

All employees must complete an I-9 (Employment Eligibility Verification) form within the first three days of employment.  
 
An employer found to have recruited or employed an unauthorized alien for employment in the United States, shall be subject to pay a 
civil fine.  
 
An employer can be fined not less than $275 and not more than $2,200, for each unauthorized alien for the first offense.  
 
An employer can be fined from $2,200 and $5,500 per unauthorized alien for a second offense, and between $3,300 and $11,000 for 
each third or subsequent offense. 
 

 

REASON FOR POLICY (O*) 

To enforce the federal requirements for certification of employment eligibility within the United States. 
 

 

RESPONSIBLE UNIVERSITY DIVISION/DEPARTMENT (R*)  

 
Division of Human Resources 

Florida International University 
 

The University Policies and Procedures Library is updated 
regularly.  In order to ensure a printed copy of this document 
is current, please access it online at http://policies.fiu.edu/. 

RESPONSIBLE ADMINISTRATIVE OVERSIGHT (R*)  
 

Recruitment Services 
Florida International University 

11200 S.W. Eighth Street - PC 234 
Miami, Florida  33199 

Telephone: (305) 348-2181 
 

For any questions or comments, the “Document Details” 
view for this policy online provides complete contact 
information. 

*R = Required *O = Optional 
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